
Job Title Custodian I- Substitute Pool

Department Custodial Services

Institution Mt. San Antonio College

Walnut, California

 

Date Posted Jan. 26, 2024

 

Application Deadline Open until filled

Position Start Date Available immediately

 

Job Categories Classified Staff

 

Academic Field(s) Facilities/Maintenance/Transportation

 

Apply Online Here https://apptrkr.com/4963590
 

Apply By Email
 

Job Description
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Custodian I- Substitute Pool

Position Number: T-005-2024
Department: Custodial Services
Job Category:
Time (Percent Time):
Term (months/year):
Current Work Schedule (days, hours): Monday - Thursday: 10:00 pm - 6:00 am; Friday: 6:00 pm - 
2:00 am
Salary Range:
Salary:
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Shift Differential:
Open Date: 01/25/2024
Initial Screening Date:
Open Until Filled: No

Application Procedure:
Complete application packets will be accepted until the position is filled; however, applications 
submitted by 11:59 p.m. (PST) on the listed Close Date are assured consideration. Applicants must 
submit all of the following materials online:

1. Mt. San Antonio College online application.

2. A cover letter describing how the applicant meets the required education and experience.

3. A detailed resume that summarizes educational preparation and professional experience for the 
position.

4. College and/or university transcripts showing the awarded/conferred degree.

5. Letters of recommendation that reflect relevant experience (do not use social media or professional 
networks as a means to provide letters of recommendation). Confidential letters of recommendation 
are not allowed for this position.

Health & Welfare:
Persons employed for temporary employment are not eligible to participate in the Colleges Health and 
Welfare plan or option fringe benefit plan in conjunction with their employment. Human Resources will 
track the eligibility requirements under the Affordable Care Act (ACA). Should a person meet the 
eligibility requirements, Human Resources will initiate an open enrollment period to enroll an ACA 
designated medical plan.

Basic Function/Overview:

Essential Duties/Major Responsibilities:
1. Performs custodial activities within assigned areas; sweeps, scrubs, mops, strips, waxes, and 
polishes floors; vacuums rugs and carpets in classrooms, offices, workshops, and other work areas; 
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spot cleans and shampoos carpets.
2. Cleans classrooms, cafeterias, gymnasiums, auditoriums, lounges, offices, locker rooms, hallways, 
elevators, and other facilities as assigned; dusts and polishes furniture and woodwork; empties waste 
receptacles; spot mops spills; removes gum, debris, and graffiti as needed.
3. Cleans and disinfects drinking fountains and restroom facilities, including sinks, toilets, and urinals; 
fills dispensers with towels, soap, toilet paper, and other items; washes mirrors, tile, walls, and 
windows with standard and specialized cleaning equipment; unclogs drains and toilets.
4. Cleans, disinfects, and sanitizes areas utilizing recommended processes when anyone is exposed 
to human blood, blood by-products, or other potentially infectious materials according to Occupational 
Safety and Heath Administrations (OSHA) Blood-Borne Pathogen Standards and the Center for 
Disease Control (CDC) guidelines for Disinfection and Sterilization guide.
5. Picks up paper and other debris from College grounds, walkways, and areas adjacent to College 
facilities; sweeps concrete surfaces adjacent to College buildings.
6. Operates custodial equipment such as vacuums, mops, small hand and power tools, buffer/scrubber 
machines, automatic scrubber (both ride on and walk behind), pick-up machine, extractor, steamer, 
bonneting, and other equipment as assigned.
7. Performs minor maintenance to buildings and adjacent grounds; replaces light bulbs and tubes; 
cleans chalkboards, white boards, trays, and erasers; empties pencil sharpeners; cleans tables, chairs, 
and floors.
8. Moves and arranges furniture and equipment; prepares classrooms, gymnasiums, and other 
facilities for special events or meetings as assigned; sets up and assembles chairs, tables, and other 
furniture and equipment; cleans up furniture, equipment, and debris following events.
9. Locks and unlocks doors, gates, and windows as appropriate; turns lights on and off as needed; 
maintains security of assigned areas according to established guidelines; sets alarms as appropriate.
10. Reports safety, sanitary, and fire hazards to appropriate personnel; reports need for maintenance 
and repairs to appropriate authority, and reports unauthorized individuals, as necessary.
11. Participates in the thorough cleaning and restoration of campus facilities during student semester 
break periods.
12. Maintains work areas in a clean and orderly condition, including securing equipment at the close of 
the workday.
13. Provides needed information and demonstrations concerning how to perform certain work tasks to 
new employees; observes safe work methods and makes appropriate use of related safety equipment 
as required.
14. Assists in maintaining records of maintenance and cleaning activities; inventory of equipment and 
supplies for assigned area(s).
15. Participates on committees, task forces, and special assignments, including, but not limited to 
Screening and Selection Committees and affiliated trainings. Prepares and delivers oral presentations 
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related to assigned areas if needed.
16. Performs other related duties as assigned.

Other Duties:

Knowledge Of:

Skills and Abilities:

Minimum Qualifications/Education & Experience:
Experience equivalent to sufficient training and experience to demonstrate the knowledge and abilities 
listed above.

Equivalencies:

Preferred Qualifications:

License(s) & Other Requirements:

Examination Requirements:

Working Environment:
Incumbents work in buildings and facilities and are occasionally exposed to loud noise levels, 
controlled temperatures, confining workspace, chemicals, mechanical and/or electrical hazards, and 
hazardous physical substances and fumes. Incumbents may interact with staff and/or public and 
private representatives, and contractors in interpreting and enforcing departmental policies and 
procedures.

Physical Demands:
Must possess mobility to work in various College buildings and facilities; strength, stamina, and 
mobility to perform light to medium physical work, to operate a motor vehicle, and to operate varied 
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hand and power tools and related equipment; vision to read printed materials and a computer screen; 
hearing and speech to communicate in person and over the telephone or radio. Finger dexterity is 
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate 
above-mentioned tools and equipment. Positions in this classification bend, stoop, kneel, reach, and 
climb to perform work and inspect work sites. Incumbents must possess the ability to lift, carry, push, 
and pull materials and objects up to 50 pounds.

Hazards:

Conditions of Employment:
The person holding this position is required to be present on Mt. San Antonio Colleges campus 
to perform all essential duties and responsibilities.

Notice to all prospective employees - The person holding this position is considered a mandated 
reporter under the California Child Abuse and Neglect Reporting Act and is required to comply with the 
requirements set forth in Administrative Procedure 3518, titled Child Abuse Reporting, as a condition of 
employment.

As required by the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics 
Act, the Mt. San Antonio Community College Annual Security Report is available here: Mt. SAC 
Annual Security Report.

The person holding this position is considered a Responsible Employee under Title IX of the 
Educational Amendments Act of 1972 and is required to report to the Colleges Title IX Coordinator all 
relevant details reported to him or her about an incident of alleged sexual misconduct including sexual 
harassment, sexual assault, dating and domestic violence and stalking.

Typing Certificate Requirements:

Special Notes:

Foreign Transcripts:

Inquiries/Contact:
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For more details about this position, please contact:
Human Resources
1100 N. Grand Avenue, Walnut, CA 91789-1399.
Phone: (909) 274-4225
E-mail: employment@mtsac.edu

Selection Procedure:

Special Instructions to Applicants:

EEO Policy:

Conflict of Interest:
Mt. San Antonio College employees and the Board of Trustees members shall not engage in any 
employment or activity that is inconsistent with, incompatible with, or in conflict with Mt. San Antonio 
Colleges Administrative Procedures (AP 2710 Conflict of Interest, AP 2712 Conflict of Interest Codes).

Cancel RTF Policy:

To apply, visit https://hrjobs.mtsac.edu/postings/11322

Contact Information

Please reference Academickeys in your cover letter when
applying for or inquiring about this job announcement.

Contact
N/A

Mt. San Antonio College
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