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Job Title Student Services Assistant (Substitute)
Department

Institution South Orange County Community College District
Mission Viejo, California

Date Posted Oct. 11, 2024

Application Deadline Open until filled
Position Start Date Available immediately

Job Categories Classified Staff
Part-Time/Temporary Staff

Academic Field(s) Student Services

Job Website https://www.schooljobs.com/careers/socccd/jobs/4690766/student-
services-assistant-substitute

Apply By Email

Job Description

Employment Conditions and Information:

This is a short-term, temporary, hourly Non-Bargaining Unit (NBU) assignment, not to exceed 160 days
and 960 hours per fiscal year (July 1st through June 30th). Short-term, temporary NBU positions
may only be used on an intermittent, seasonal, or project basis. Education Code Section 88003
states "Short-term employee means any person who is employed to perform a service for the district,
upon the completion of which, the service required or similar services will not be extended or needed
on a continuing basis.”

After successful completion of the onboarding requirements, an individual may be employed by the
South Orange County Community College District (SOCCCD) as a short-term, temporary NBU
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employee. Employment will be on an “if and as needed” basis, as determined by the SOCCCD. The
assignment may be shortened or extended at any time, due to departmental needs, with little to no
notice. NBU employment is at-will, and either party may terminate this working relationship at any time.
Neither party shall be required to provide any reason for the separation. NBU employees shall not have
reemployment rights or recourse to petition to be reinstated.

NBU employees are limited to working in a single position for a single department and site
(assignments are onsite only).

NBU employees are paid on a monthly basis. The payroll reporting period is from the 15th of the first
month to the 14th of the second month. NBU employees are paid on the 10th of the third month.

Example: For the following reporting period: September 15th through October 14th, the NBU
employee will be paid on November 10th.

NBU employees who work more than 1000 hours per fiscal year are required to contribute to the
California Public Employees Retirement System (CalPERS), through payroll deduction. The SOCCCD
does not intend to employ NBU employees for more than 960 hours during any fiscal year.

Contact Information

Please reference Academickeys in your cover letter when
applying for or inquiring about this job announcement.

Contact
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